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Application Form for Volunteer Post
All information provided is strictly confidential.  Incomplete application forms cannot be taken forward to the next stage of recruitment.  

Section 1
	Surname:


	Forenames: 

	Date of birth:


	Age:

	Full address: 

Post code:

	Mobile number:


	Home number:



	Email address:




	In the event of an emergency, who can we contact:

	Name:                                                              Relationship to you:

	Phone number(s):


	Which role have you applied for?

Please visit www.christie.nhs.uk/volunteers for a list of current volunteer vacancies.

	

	Which day and time slot are you applying for? 

IMPORTANT: Please refer to the role specification you are applying for under ‘time commitment’. It takes three months to process a volunteer from the time of application, please ensure you will be able to commit to the specified regular volunteer slot in three months’ time for a period of six months before applying.
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Section 2
	Is this the first time you have applied to volunteer at The Christie?

	

	Why would you like to become a volunteer at The Christie? 

	

	What do you hope to gain from volunteering at The Christie?

	

	Are you currently volunteering elsewhere, or have volunteered in the past?  If so, please describe your experience:

	


Section 3
References

Please give the names and email addresses (if you do not have an email, then provide the full postal address) of 2 referees, who are not a family member or friend.  References typically come from a current or previous employer / current or previous volunteer manager, a teacher / tutor or a religious / cultural leader.  

Providing incomplete or inaccurate referee details will mean your application cannot be taken forward 
to the next stage of recruitment.  Please note, as a policy we do not chase references for applicants as we do not have the resource to do so due to the volume of applications we receive.  It is the applicant’s responsibility to ensure that the referee responds to us in a timely manner.

	Name:


	Name:

	Email:


	Email:

	Relationship to you:

Organisation:
	Relationship to you:

Organisation:

	Address:

Postcode:
	Address:

Postcode:


Polo shirt size
	Please indicate which size polo shirt size you require for volunteering: 

	                   ( S (12/14 36-38 ins)
( M (14/16 38-40 ins)
( L (16/18 40-42 ins)

	                    ( XL (18/20 42-44 ins)
( XXL (20/22 44-46 ins)
( XXXL (22/24 46-48 ins)




DATA PROTECTION ACT
Volunteer’s details are stored securely on computer and in paper. Your details / information provided will only be used in connection with your voluntary work within The Christie NHS Foundation Trust.

DECLARATION
To the best of my knowledge the details given on this application form are true. I understand that any misrepresentation found in this application after appointment may lead to dismissal. 

Signed ___________________________________          Date _______________________
The completed form should be returned to:

Marketing and engagement department 

The Christie NHS Foundation Trust

Wilmslow Road
Manchester

M20 4BX

EQUALITY, DIVERSITY AND INCLUSION
The Christie values diversity and is committed to ensuring equal opportunities and supporting the Equality Act 2010 which legally protects everyone from discrimination. 

We place great value on the rich diversity and creative potential that people with different backgrounds and abilities bring, and therefore it is paramount that our volunteers show respect to all staff, visitors, and patients no matter what. 
As our services reach people from various backgrounds and who have different abilities, we want our teams to reflect the communities we serve and therefore welcome applications from everyone.

To ensure we meet these commitments we need as much information below as possible. By sharing this information with us, please be assured that it will be kept strictly confidential.
	*
  Please indicate the option which best describes your gender

	( Male 
( Female

( Non-Binary

	( Transgender
( I do not wish to disclose this




	*
  Please indicate the option which best describes your marital status

	( Civil partnership 
( Divorced
( Legally separated

( Married


	( Single

( Widowed

( I do not wish to disclose this




	*
  Please indicate the option which best describes your sexual orientation

	( Bisexual 

( Gay or Lesbian
( Heterosexual or Straight
	( Other sexual orientation not listed 
( I do not wish to disclose this




	*
  Please indicate your religion or belief

	( Atheism

( Buddhism                         

( Christianity                       

( Hinduism
	( Islam

( Jainism

( Judaism

( Sikhism
	( Other 

( I do not wish to disclose this


	*
   Please indicate your ethnic origin

	Asian or Asian British

( Bangladeshi                        

( Indian

( Pakistani

( Any other Asian background

Black or Black British

( African

( Caribbean

( Any other Black background
	Mixed

( White & Asian

( White & Black African

( White & Black Caribbean

( Any other mixed background

White

( British 

( Irish

( Any other White background
	Other Ethnic Group

( Chinese

( Any other ethnic group

( I do not wish to disclose this




	
* Do you consider yourself to have a disability?
	( Yes                 ( No

( I do not wish to disclose this information

	Please state the type of impairment which applies to you.  People may experience more than one type of impairment, in which case you may indicate more than one.  If none of the categories apply, please mark ‘other’.


	( Physical impairment
(  Learning Disability/Difficulty                                   

( Sensory impairment
(  Long-standing illness                                   

( Mental health condition
(  Other                                   

	If you have a disability, do you wish to be considered under the guaranteed interview scheme if you meet the minimum criteria as specified in the person specification?


	( Yes
( No


Disabilities can be mental or physical, including dyslexia. If you tell us that you have a disability, we can make reasonable adjustments where needed including the interview.
Person Specification for Volunteering
	CRITERIA
	ESSENTIAL
	DESIRABLE

	Education/Qualifications:
Good standard of oral/written English


	       (
	

	Skills and Knowledge:
Excellent communication skills – written and verbal

Able to work in a multidisciplinary team

Interpersonal skills

Appreciation of confidentiality issues

Ability to adapt to change within busy environment


	       (
       (
       (
       (
       (
	

	Experience:
Customer care

Knowledge of filing/record keeping

Previous volunteering


	
	       (
       (
       (

	Other Requirements:
Self-awareness of assets and limitations

Understanding of volunteering culture


	       (
       (
	


Assets and limitations

You will be able to articulate your strengths (for example, friendly and reliable) and where possible, personal achievements.  You will also be asked to give examples of the criteria above (for example, regarding communication, including giving and receiving feedback) as well as showing an awareness of your own limitations relevant to the volunteer task description.

Volunteering culture
At The Christie our volunteers have a willingness and desire to help, and provide their time unpaid, for the benefit of others, while supporting a culture of mutual respect and inclusion.  If you have any questions, please do not hesitate to call the voluntary services office on 0161 446 3056.  The final decision to place a volunteer is at the discretion of the voluntary services management team.

Please note:

As a volunteering policy, we do not place any volunteer in a department in which they are currently (or previously) have had treatment at The Christie.   
Volunteer Recruitment Process

1. Completed application form given to the marketing and engagement department 

2. Volunteer attends interview and completes a DBS application

3. Both references are sent off, department awaits their return
4. Volunteer is sent an email containing the online training link to be completed 

5. Volunteer attends the occupational health appointment

6. If cleared for volunteering, the volunteer is then placed in their role at The Christie NHS Foundation Trust and are provided with a volunteer ID badge

If any of the above points are not completed (for example an applicant not attending training), this means the volunteer will not be placed within The Christie NHS Foundation Trust – each point is essential and mandatory.
